Qb s

Logging and reflecting on CPD on MyCIH

1. Loginto “MyCIH” via the website. If you haven’t created a log in, you will need to do this by clicking on
SIGN UP NOW

Accessibility tool € Housing Academy For organisations Housing jobs Language My CIH Logout

Chartered
Institute of
Housing

Membership v Education v Resources v

Welcome to CIH

2. Inthe top left corner of your dashboard, click on the arrow next to your name and select ‘My CPD’:

c %% my.cih.org/dashboard/ %4

Chartered
I-' Institute of Dashboard Events Training Qualifications
Housing

- My Account

My Membership
Welcome back,

My Certificates
Invoices & Payments

Direct Debit details
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3. Inthe Continuous Professional Development page, select the CPD year where you wish to log your
CPD and clock on the arrow:

My Account

Continuous Professional Development

Use this log to record and review your CPD activities. It's a simple way to track your progress, keep
your skills up to date, and achieve your learning goals.

My Membership
My CPD
My Certificates

Member name Start Date End Date CPD Hours
Invoices & Payments
: 01/01/2025 31112/2025 41,00

Direct Debit details

Member name Start Date End Date CPD Hours
2024 01/01/2024 31/12/2024 11.00

©

4. In “My CPD overview” you will be able to:

a. See your membership details, membership number, CPD year and CPD hours completed to date

My CPD overview

My CPD Log - 2025

Name CPD Year
Member Name 2025
Membership Number CPD Start Date
123456 01/01/2025
Membership Status CPD End Date
Current 31/12/2025
Number of hours to be achieved Total CPD hours

20

b. Set a clear professional development goal for the CPD year. Identify areas where you need to improve
your knowledge, skills, or behaviours, and design your own tailored CPD plan. At the end of the CPD
year, take time to reflect on your professional journey and progress. Assess whether you achieved your
goals and review your overall development.

This reflection will allow you to adjust the next steps in of your professional journey and help you set a
new yearly CPD goal for continued professional growth. Use this process to refine your approach and
keep advancing in your career.
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My yearly CPD goal
How do | achieve CPD goal

My reflection on CPD plan

¢. You can also see your CPD log to date, and add any new CPD activity completed:

Entries

Log Date CPD Type Development Activity Activity Date Duration

13/10/2025 Develop and Online learning 13/10/2025 5.00
demonstrate my Amend
knowledge and skills

13/10/2025 Develop and Online learning 09/10/2025 30.00
demonstrate my Amend
knowledge and skills

25/07/2025 Develop and Online learning 07/08/2025 6.00
demonstrate my Amend
knowledge and skills

23/05/2025 Develop and 22/05/2025

demonstrate my Amend
knowledge and skills

< Add Log Entry )

You will then be able to:

a. Select CPD type, CPD activity, event, or training using the drop-down boxes or typing the
activity if not listed
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Log a CPD activity

My CPD Log Entry

Activity Date

dd/mm/yyyy a
CPD Type *

Please select... ~
Development Activity

Please select... v

Event

b. Record the number of hours spent on the activity

c. For each activity, record your reflections: What did you learn from this? How will you use
this learning? Any further actions? This reflective practice helps you deepen your learning
and apply it to your work, supporting continuous improvement. As a reflective practitioner,
you are provided with the opportunity to think about your learning and how it has helped
you become a better professional, and apply it to your work supporting continuous
improvement.

d. You can upload evidence of your CPD, certificates and a CPD plan

Enter number of hours spent on this activity

What did you learn from this?

How will you use this learning? Any further actions?

(O I have uploaded evidence/CPD

(O Ihave uploaded a CPD plan

For more information on CPD please click here.
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https://www.cih.org/professional-standards/cpd

